
City of St. Thomas Community Recycling Centre  

Public Liaison Committee 

Terms of Reference 

 

General 

In accordance with Condition 50 of the Environmental Compliance Approval Number 

6398-9RWGRC dated March 9, 2015 for the City of St. Thomas Community Recycling 

Centre (CRC), 330 South Edgeware Road, St. Thomas, the City of St. Thomas (City) is 

required to establish and maintain a Public Liaison Committee (PLC).  

Open communication between the public and local authorities is important in helping to 

maintain high standards for the operation of the CRC and the protection of the natural 

environment. The PLC shall serve as a focal point for the dissemination (consultation, 

review and exchange of information regarding the CRC operation including:    

 Environmental monitoring results; 

 CRC protocols including maintenance and complaint resolution; 

 New approvals or amendments to existing approvals relative to CRC operations; 

and  

 Any other pertinent information relative to CRC operations.  

 

The PLC is a citizens group made up of a group of individuals who commonly represent 

the broader public on issues dealing with waste management.   

 

Committee Function 

The following are the Terms of Reference for the Public Liaison Committee:  

1. To act in an advisory capacity to the City of St. Thomas. 
2. To have monitor, evaluate and comment the operation of the CRC site. 
3. To review and comment on the annual monitoring reports. 
4. To review and comment on the complaints received about the CRC’s operation 

and action taken by the City to address the concern that was identified. 
5. To have opportunity to accompany City staff in an annual tour of the site, or more 

frequent as the committee may decide.   
6. To advise the City on ways to disseminate information to the public and ways to 

assist the public in participating in the waste management process for the site. 
7. To review and comment on material to be distributed to the public by the City. 
8. To review and comment on reports prepared by the City or it’s consultants, 

including but not limited to technical documents and reports on the site’s 
operation, maintenance, closure and end use. 

9. To advise the City on ways to encourage the public to be involved in waste 
management planning  

10. To  assist the City with the preparation of  supporting material such as mailing 
lists, information files, resource materials, newsletters, fax sheets, slide 
presentations etc. 

11. To ensure City Council and/or the Select Waste Committee approves any  PLC 
recommendations, prior to PLC action. 

 

 

 



Committee Structure 

The committee shall be comprised of representatives from the City, two members of the 

public, one or more direct neighbours of the Community Recycling Centre site and 

representative from each municipality being serviced by the site. 

The following will be considered as permanent members of the committee: 

 Director of Environmental Services and City Engineer of the City of St. Thomas 

 Waste management coordinator for the City of St. Thomas 

 Representative from the owner of 350 South Edgeware Road 

 Designated Member of St. Thomas City Council 

The members of the public shall be appointed by St. Thomas City Council.  The public 

member positions are intended to be available to individuals that are not members of 

the groups already represented on the committee.    Members will be appointed for 1 

year terms with no term limits.   

Appointment of PLC Chair and Vice- Chair 

The Public Liasion Committee shall, at its first meeting in each year, select from its 

membership, a chairperson and a vice-chairperson.  The City’s Waste Management 

Coordinator shall serve as the Secretary 

Responsibilities of the Chair 

1. Chair PLC meetings. 
2. Establish meeting agenda in collaboration with members and City staff. 
3. Review meeting minutes prior to circulation. 
4. Sign minutes upon committee’s approval. 
5. Brief new PLC members on PLC history and objectives. 
6. Act to encourages member participation 
7. Follow up on all committee activities and recommendations 

 

Responsibilities of the Vice-Chair 

1. Chair meeting in the Chairperson’s absence. 
2. Assist the Chairperson in fulfilling Chair’s responsibilities 
3. Encourage the public to participate on sub-committees and keep sub-committee 

membership lists. 
 

Meeting Time/Location 

Meetings of the liaison committee will take place quarterly at City Hall.    Meetings will 

be scheduled for 7:00pm on the first Thursday in February, May, August and November.   

Additional meetings may be scheduled to address special issues as requested by the 

committee.  

Meetings can be called by any permanent member of the committee to address 

concerns which cannot be addressed by City Staff alone.  The request for an 

unscheduled meeting must be received by the Waste Management Coordinator at least 

two weeks before the meeting date to allow for notification and preparation of meeting 

material. 

Following the first committee meeting and during the committee’s existence, 

advertisements notifying the public of the liaison committee meetings will be published 

in the St.Thomas Times Journal and St. Thomas Weekly News approximately one week 

in advance of the meeting date. 



If there is no interest from the public in continuing or participating in the liaison 

committee (once sufficient notice has been given), the need for such a committee 

should be reviewed yearly. 

Meeting Format 

City Staff shall prepare agendas, and record minutes of the meetings. All members of 

the committee shall receive copies of the minutes and an agenda for the next meeting 

at least one week prior to the meetings.  City Staff will coordinate the production, 

copying and mailing of meeting materials such as minutes and agendas.  As a 

minimum, the following items of discussion shall appear on each agenda: 

1. Review of minutes of last meeting 

2. Complaints 

a. Review written record of complaints received by the City since the last 

meeting 

b. Outline date and nature of response  

3. Site Operations 

a. Operation update 

b. Comments/suggestions 

4. New business 

Meeting Attendance 

Any member of the Committee, who misses three consecutive meetings, without being 

excused by the Committee, may be removed from the Committee.  The Committee 

must make recommendations, by a report to Council, for the removal of any member. 

Budget 

The Committee is not responsible for a budget unless Council approves a budget and 

delegates  responsibility to the Committee through the Committee’s Terms of 

Reference. 

Volunteer Positions 

The public members of this Committee are considered volunteers and are not eligible to 

receive mileage re-imbursement to attend the meetings or the site.   

Code of Conduct  

Members will adhere to the City of St. Thomas Code of Conduct & Ethics Policy  

Expulsion of a Member 

The Committee may recommend to Council the expulsion of a  public member for 

reasons as listed, but not limited to, the member being in contravention of the Municipal 

Act, the Municipal Freedom of Information and Protection of Privacy Act, the Provincial 

Offences Act, the Municipal Conflict of Interest Act, disrupting the work of the 

Committee or other legal issues. 


